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1 The particulars of the organization, functions and duties.

About organization:

Government Polytechnic college Vyara is a growing institute in the tribal area of Vyara, District
Tapi and it holds many promises in the years to come Imparting education is a divine service. To
provide technical education to the students of tribal area,and to develop inculcate technical
education facility at the last point of society.

Imparting education is a divine service to align with innovative teaching practice,we aim at
dealing all sound personalities of our students personally professionally and socially.

Vision
To provide quality technical Education in rural and tribal region to meet recent trends.

Mission

M1: To enable the students to face ever changing world challenges.

M2: To enhance capabilities of the students from the rural and tribal area.

M3: To provide value based and experiential relevant education to the students.

Directive:

The college is to offer four engineering programs at diploma level to cater to the current and future needs
of the industry and society. Objective of the college is to be at par with the changing technological
environment.



Organization Hierarchical Structure:

Principal (Head Office)

Admin Account Student Store HOD Librarian
Officer Officer Section Officer Sr. Lecturer
0S Lecturer Cataloger
Clerk I/c Officer, | I/c Officer, | Supporting Staff
(Account, clerk Staff
cashier) I/c Store Peon
Lab Asst. Peons
Peon keeper
(messenger)
Function:

To impart education in the area of engineering and Technology through undergraduate engineering degree.
The following programs are offered at the institute:

Sr. | Course Level Year of Full/ | Approved | Course

N Starting Part Intake Duration(yr)
0 Time

1 | Civil Engineering Diploma 2013 Full 60 3

2 | Instrumentation and Diploma 2020 Full 60 3

control Engineering
3 | Electrical Engineering Diploma 2013 Full 60 3
4 | Mechanical Engineering | Diploma 2013 Full 30 3

Mechanism available for monitoring the service and public grievances:

Academic monitoring is observed by the concerned head of the department. Overall monitoring is

done by principal.

Department/section head resolves academic related issues under the guidance of principal.
Women development cell and SC/ST cell, Anti-ragging committee has been formed as per the
guidelines of GTU/AICTE/UGC.




Details of Committees:

Sr

o Activity Convener Members
1 Head, Human Resources(faculty and staff): Mr. D.T.PATEL
Administrative officer Mr. D.T.Patel Mr. R.G. Rana (LIC)
1 (I/C HOD Mechanical) Mr.C.N.Patel (Instructor Mech.)
Mr.P.A.Patel (Lab assistant Mech.)
Account officer Mr. M.B.Trivedi Mr.Y.S.Chaudhari (LECT. IN MECH)
5 (LECT. IN APP.) Mr. P. S.Gamit (Jr. clerk)
Mr. I.D.Gamit(Instructor Mech.)
Mr. T.R.Chaudhari (Instructor Mech.)
Institute Overload Mr. J.C.Patel (LIC) Committee
3 Committee, workload
calculation and Time Table
Committee
4 Legal Matters Mr. D.T.Patel Mr. R.G. Rana (LIC)
(I/C HOD Mechanical)
5 Inquiry Mr. D.T.Patel Mr. R.G. Rana (LIC)
(1/C HOD Mechanical)
6 |RTI Mr.T.J.Chaudhari (LIC)-PIO | Mr. V.D.chaudhari (LME) -APIO
7 Mobile Attendance Mr. H.N.CHAUDHARI
System(MAS) (I/C HOD ELECT. ENGG)
8 | COGENT Mr.T.J.Chaudhari (LIC) Ms. B.S.Gamit (LEC)
9 HRMS, API, PAR Mr. R.G. Rana (LIC) Mr.C.N.Patel (Instructor Mech.)
Mr.P.A.Patel (Lab assistant Mech.)
10 | Women Development Cell | Ms. B.l.Patel (LEE) Committee
11 Internal Complaint ALL HODS Committee
Committee
12 CAS / 7th pay fixation and Mr. D.T.Patel All HODS, Account officer, CL-1lI
relavent work / IFMS (1/C HOD Mechanical)
13 Internal Quality Assurance | Principal NBA Coordinator, Committee
Committee (IQAC)
14 Disciplinary
Committee(Students) All HODs
15 Disciplinary
Committee(Staff) All HODs
16 | Grievance redressal All HODs
17 Non Government Mr. M.B.Trivedi
Approvals (LECT. IN APP.)
18 Income Tax Mr.Y.S.Chaudhari Mr. S.S.Gamit ( Instructor Elect.)

(LECT. IN MECH)




19 Monthly leave report/ Staff | Mr. R.G. Rana (LIC) Mr.C.N.Patel (Instructor Mech.)
muster Mr.P.A.Patel (Lab assistant Mech.)
50 Principal Email account Mr. D.T.Patel
(1/C HOD Mechanical)
71 HRA committee Mr. D.T.Patel Mr. R.G. Rana (LIC)
(1/C HOD Mechanical) Committee
99 Learning License Mr. A.R. Gamit (LME) Mr. T.R.Chaudhari (Instructor Mech.)
Committee
23 | SC/ST cell Mr. J. C. Patel (LIC) Committee
94 Internal Revenue
Generation (IRG) ALL HODS Account Section
2 Head, Student Affairs :Mr. S.U.Shah
1 GTU Coordinators Mr.D.K.Chaudhari Mr.A.S. Chadhari (LIC)

(LECT. PHYSICS)

2 | Student Section

Mr. S.U.Shah (LCE)

Ms. A. S. Maisuria (LCE)

3 Student Scholarship

Mr. S.U.Shah (LCE)

Ms. A. S. Maisuria (LCE)

Gymkhana Ms. J.C.Patel(LIC), Committee

4 Mr. V.D. Chaudhari
(LME)

5 Alumni Association Mr. V.D. Chaudhari Mr. S.S.Gamit ( Instructor Elect.)
(LME)

6 NSS Mr. V.D. Chaudhari
(LME)

7 | Anti RaggingCommittee All HODS committee

Anti Ragging Squard

Mr.H.Z.Chaudhari

Mr.T.J.Chaudhari(LIC)

3 (LME) Ms.B.S.Gamit (LCE)
Ms R.N.Surati (LEE)
Mentor international All HODS
9 student -ICSR
10 | Admission & Help Center Mr. A.R.Gamit (LME)
Student Performance & Mr.D.K.Chaudhari Mr.A.S. Chaudhari (LIC)
11 | Result (LECT. PHYSICS)
Analysis
12 | MYSY Mr. T.J. Chaudhari(LIC) | Mr.D.R.Patel
13 External examination at Mr.D.K.Chaudhari Mr.A.S. Chadhari (LIC)
college
Student Online fees Mr.S.U.Shah (LCE) Mr.Y.S. Chaudhari (LME)
14 collection
15 | Student Feedback(institue ) | Mr.S.U.Shah (LCE) Mr. T.J. Chaudhari (LIC)




16 Student Feedback All HODS

(Department )

NBA Mr.R.N.Solanki committee
17

(Lect. Maths)

18 TEIM Inspection, monthly Mr.A.R.Gamit (LME) Mr. M.B. Trivedi

inspection, GTU inspection (LECT. APP. MECH.)
19 360 feedback Ms.B.S.Gamit (LCE) Mr. H.H.Makwana (LECT.

APP. MECH.)

20

Microsoft Team

Mr. D.T.Patel
(I/C HOD Mechanical)

21

NBA Criteria 8, 9

Mr.N.P.Vasava (LIC)

Mr.A.S. Chadhary (LIC)
Mr. T.J. Chaudhari(LIC)
Mr. R.G. Rana(LIC)
Mr. J.C.Patel (LIC)

22

NBA Principal Presenation

Mr.N.P.Vasava (LIC)

Mr.A.S. Chadhary (LIC)
Mr. T.J. Chaudhari(LIC)
Mr. R.G. Rana(LIC)
Mr. J.C.Patel (LIC)

23

NBA Department
Presenation

All HODS

3 Head, Infrastructure &Maintanance:Mr. M.B.Patel
Civil Works and R&B (Civil) Mr. M.B.Patel (LCE)
1 | Liason Mr.H.H. Makwana
(LECT. APP. MECH.)
2 | House Keeping MGSA Mr.G.P.Gohil (LCE) commiittee
3 Gardening and Green audit | Mr.H.H. Makwana commiittee
(LECT. APP. MECH.)
Drinking water and water Mr.G.P.Gohil (LCE) commiittee
4 | supply, wash room and
Drainage system
Electrical maintenance, Mr.H. N. Chaudhari Mr. S.S.Gamit ( Instructor Elect.)
5 | Billing & R&B (Elect) liason, (HOD EE)
Solar Plant
RO & Water cooler, AC Ms. R.N.Surti (LEE)
6 | Maintenanc
7 | Fire Extinguisher Mr.M.B.Patel (LCE)
8 | EPABX/Telephone Mr.N.P.Vasava (LIC)
9 CCTV Camera - video Mr.A.S. Chaudhari

Conferencing

(Lic)




Security officer

Mr.H.Z.Chaudhari

10 (LME)

CWAN/Internet Facility Mr.A.S. Chaudhari Mr.H.H.Makavana
11 (LIC) (LECT. APP. MECH.)
12 | Institute Website Ms. R.N.Surti (LEE) Ms.B.S.Gamit (LCE)
4 Head, Industry & Outreach: Mr. A. V. Kunadiya

Placement Cell,

Mr. N. P.Vasava (LIC) members

Industry Linkages a MOU/ Mr. A. V. Kunadiya members

cll (LME)
3 E-Newsletter, Institute Mr.J.C.Patel (LIC)
Brochure
4 E-Newsletter Department All HODs
Brochure
5 Media Coordinator Mr. V.D.Chaudhari
(LME)
Profesional bodies and Mr. S.U.Shah (LCE)
6 | Student
Chapters
RUSA and Other GOI Mr. M.B.Trivedi
/ Scheme (LECT. APP. MECH.)
8 | GKS Mr.D.R.Patel (LME)
9 | Language Lab Ms.Hiral (lect. English)
10 | Skill Development All HODs
1 Finishing school Mr. A. V. Kunadiya
(LME)
Finishing School Technical Mr. A. V. Kunadiya All HODs
12 (LME)
13 | SCOPE Ms.Hiral (lect. English)
MAY Mr. A. V. Kunadiya
14 (LME)
1s Training (Faculty/Staff) Mr. A. V. Kunadiya
(LME)
16 | GTU IDP/UDP, CIC3 All HODs
17 | SSIP Mr. G.P.Gohil (LCE)
18 EK BHARAT SHRESHTH Ms.Hiral (lect. English)

BHARAT

Head, Store & Purchase:Mr.J.B.Patel




Store Officer, New Items-
Govt./Non
Govt, ST/ AMTS & Tendering

Mr.).B.Patel (LEE)

Mr.H.Z.Chaudhari (LME)
Mr. B.L.Chaudhari (INST. MECH.)
Mr. G.G.Vala (STORE KEEP.)

1 | for Mr.l.K.Pinjara(LIB.)
Outsourcing, bill passsing
process
2 | Write-off Mr.J.B.Patel (LEE) purchase committee
GeM portal payment entry Mr.H.Z.Chaudhari Mr.l.K.Pinjara(LIB.)
3
(LME)
Purchase commiittee AllHOD Mr.H.Z.Chaudhari (LME)
4 Mr. B.L.Chaudhari (INST. MECH.)
Mr. G.G.Vala (STORE KEEP.)
6 Head, Academic:
1 First Year co-ordination and | Mr.D.K.Chaudhari
semester Exam Coordination | (LECT. IN PHYSICS)
5 Institue Time table Mr.J.C. Patel (LIC)
coordination
Institute Information Mr.A.R. Gamit (LME) Mr.M.B.Trivedi (LECT. APP.
Compilation MECH.)
3 | Committee including CTE
Follow up
AICTE Affiliation Mr.H. N. Chaudhari Mr. V.D.Chaudhari (LME)
4 (I/C EE HOD) Mr.M.B.Patel (LCE)
Mr. R.G.Rana (LIC)
5 | AISHE Mr.S.U.Shah (LCE)
GTU Affiliation Mr.Y.S.Chaudhari Mr. H.Z.Chuadhari (LME)
6
(LME)
. Institute Academic Mr.A.R. Gamit (LME) Mr.M.B.Trivedi (LECT. APP.
Inspection MECH.)
: Institute Mr.R.N.Solanki
Ranking /NBA/NIRF (LECT. MATHS)
Academic Regulatory Mrs. B.l.Patel (LEE) Mr.D.R.Patel (LME)
9 | committee Ms. B.S.Gamit (LCE)
Mrs. R.N.Surati (LEE)
10 BISAG committee Gen Department Instructor
7 Head, Amenities:

Library

Ms. A.S.Maisuria (LCE)

Mr.l.K.Pinjara(LIB.)

Hostel Facility

V.D.Chaudhari (LME)

Ms.B.S.Gamit (LCE)




Medical Facility Ms.H.S.Chaudhari Ms.B.S.Gamit (LCE)
(LECT. ENG.)

Canteen facility Mr. D.R.Patel (LME) S.S.Gamit (INST. ELECT.)

Student Store facility Mr. T.R.Chaudhari

Seminar Hall Allocation & Ms.B.S.Gamit (LCE) Ms. A.S.Maisuria (LCE)

Maintenance

Centralized & All Mr. A.S.Chaudhari Mr.T.J.Chaudhari (LIC)

Department (LIC)

Computer Centers and

maintenance

Address and contact nos. of Institute:
Name of the Institution GOVERNMENT POLYTECHNIC, VYARA

Address At po Indu village, behind ITI Indu, Taluka-
Vyara, Dist. Tapi- 394650

Land Phone number 02626- 220415

Email gp-vyara-dte@guijarat.gov.in
Website http://www.gpvy.cteguj.in/
Institute Type Government

AICTE PID No. 1-1574475961

Date of First Approval by AICTE | 30 APRIL 2013

Working Days and Timings Monday to Saturday (except 2™ & 4"Saturday)
from 10.30 am to 6.10 pm.

2. (i1) The powers and duties of officers and employees.

1. Principal:
As a Head of office all administrative and financial powers delegated by Govt. of Gujarat.



Responsibility of Academic administration Financial:
As per the GFR, contingency rules delegation of financial power laid by Govt.of Gujarat.

Other:

- Purchase as per procedure power delegated by Govt. of Gujarat vide financial power
(delegation) rules-1998 Manual of office procedure for purchase of stares by the Govt.
Dept. Industries & mines Dept. Govt. of Gujarat.

2. Administrative Officer: To assist in all administrative duties for organization coordination as
per instruction from Head of office for the institution.

3. Accounts Officer: To manage all financial matters of payment & receipt as per the govt.
rules as Drawing and Disbursing Officer.

4. Store Officer: To carry out purchase of material and equipment as per Institution’s
requirement and get work done from subordinate staff.

5. Librarian: To manage all library functions for the students & faculty of college.

6. Student Section In-charge: Managing student record and perform liaison with university in
academics and other student related activities with the help of subordinate staff.

7. Sr. Lecturer: Managing the respective academic program development consultancy and
contact the subordinate teaching and technical staff.

9. Lecturer: Teaching & duties imparted by the Principal and HOD.

10. Lab Assistant & Instructional Staff: To maintain laboratory and assist in performing
experiments.

11. TPO:
Arranging placement drive for students.

To look after the training and placement activities of students. To have close liaison with
industry for placement of students.

To work in consultation with Coordinator Industry.Institute Interaction for organizing
lectures from the professionals from industry.

To collect feedback from the companies approaching for placement.

Arrange Training programmes for soft skills and interview skills for the students using
institutional and external expertise.

To organize the entrepreneurship workshops.

3. The procedure followed in decision making process including channels supervision
and accountability

Establishment comprising of Administrative officer, Accounts officer, Store officer
follows the rule of Government of Gujarat for service, finance and disciplinary power
delegated.



For academic matters GTU and AICTE rules are followed.

4. The norms set for the discharge of its functions.

Norms are framed by Govt. of Gujarat and Commissionerate of Technical Education for
administration. For academic matter Gujarat Technological University and AICTE rules
are followed.

5. The rules, regulations, instructions, manuals and records, held by it or used by its
employees for liberation its roles

1. All the rules regulations as per Government of Gujarat rules applicable time to time.
2. Academic and Examination rules as per GTU applicable time to time.

(vi) A Statement of the categories of the document held

Sr. Category Name of Procedure to In custody of
No. | of document Document obtain document
1 Academic Syllabus, Course Personally Principal office
curriculum as per
GTU norms
2 Administration Govt. of Gujarat rules | Personally Principal office
3 Financial Govt. of Gujarat rules | Personally Principal office
4 Purchase Govt. of Gujarat rules | Personally Principal office

6. The particulars of any arrangement that exists for consultation with or representation by the
members of the public, in relation to the formulation of policy or implementation thereof.

Policy decisions are being taken by the Government of Gujarat.

7.A statement of the boards, councils, committees and other bodies consisting of two or more
persons constituted by its additional information as to whether the meeting of these are open to

the public, or the minutes of such meetings are accessible to the public.

Not applicable




8. A directory of officers and employees

SR NAME OF FACULTY DEPARTMENT DESIGNATION
NO
1. RUPAL P. MERCHANT I.C. H.O.D.
ENGINEERING (INCHARGE
PRINCIPAL)
2. PRADIP S. GAMIT ADMIN JUNIOR CLERK
3. GIRISH VALA ADMIN STOREKEEPER
4, SANDIPKUMAR U. SHAH CIVIL LECTURER. (CL-2)
ENGINEERING
5. ALPA S. MAISURIA CIVIL LECTURER. (CL-2)
ENGINEERING
6. MIRALKUMAR B. CIVIL LECTURER. (CL-2)
PATEL ENGINEERING
7. BHAVNABEN S. GAMIT CIVIL LECTURER. (CL-2)
ENGINEERING
8. GAURAYV P. GOHIL CIVIL LECTURER. (CL-2)
ENGINEERING
0. HIMANSHU B. PAVAGADHI GENERAL LECTURER. (CL-2)




10. HIRALKUMARI S. GENERAL LECTURER. (CL-2)
CHAUDHARI
11. RAMESH N. SOLANKI GENERAL LECTURER. (CL-2)
12. HIMANSHUKUMAR N. ELECTRICAL LECTURER. (CL-2)
CHAUDHARI ENGINEERING
13. BHAVINII. PATEL ELECTRICAL LECTURER. (CL-2)
ENGINEERING
14. RUSHITA N. SURATI ELECTRICAL LECTURER. (CL-2)
ENGINEERING
15. JIGNESHKUMAR B. PATEL ELECTRICAL LECTURER. (CL-2)
ENGINEERING
16. ANURAG R. GAMIT MECHANICAL LECTURER. (CL-2)
ENGINEERING
17. YOGESHKUMAR S. MECHANICAL LECTURER. (CL-2)
CHAUDHARI ENGINEERING
18. KHUSHAL Y. MAHALE MECHANICAL LECTURER. (CL-2)
ENGINEERING
19. HETALKUMAR Z. MECHANICAL LECTURER. (CL-2)
CHAUDHARI ENGINEERING
20. VIRALKUMAR D. MECHANICAL LECTURER. (CL-2)
CHAUDHARI ENGINEERING
21. ASHVINKUMAR V. MECHANICAL LECTURER. (CL-2)
KUNADIY A ENGINEERING
22 NAYAN P. VASAVA I.C. LECTURER. (CL-2)
ENGINEERING
23 JIMIL C.PATEL I.C. LECTURER. (CL-2)

ENGINEERING




24 | TEJAS J. CHAUDHARI 1.C. LECTURER. (CL-2)
ENGINEERING

25 | ANAND S. CHAUDHARI 1.C. LECTURER. (CL-2)
ENGINEERING

26 | RONAK G. RANA 1.C. LECTURER. (CL-2)
ENGINEERING

27 | HARDIK MAKWANA CIVIL LECTURER (CL -2)
ENGINEERING

28 | MEHUL TRIVEDI CIVIL LECTURER (CL -2)
ENGINEERING

9. The monthly remuneration received by its officers and employees; including the system of
compensation as provided on its regulation.

Note: Details given are for the month of

SR. DESIGNATION OF NO. OF PAY SCALE

NO. EMPLOYEE EMPLOYEE
1. PRINCIPAL 00 144200-218200 (7 pay)
2. HOD 01 131100-21600 (7" pay)
3 LECTURER 27 67700 -208700 (7" pay)
4 Office Supritandant 01 44900- 142400 (7TH PAY)
5 Sr. CLERK 01 25500-81100 (7TH PAY)
6 LAB. ASSISTANT 01 19900-63200 (7TH PAY)
7 JR. CLERK 01 19900-63200 (7TH PAY)
8 INSTRUCTOR (Grade B) 05 25500-81100 (7TH PAY)
9 INSTRUCTOR (Grade C) 03 29200- 92300 (7TH PAY)
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Librarian

01

29200- 92300 (7TH PAY)

10. The budget allocated to each of its agency indicating the particulars of all plans, proposed

expenditures and reports on disbursements made.

There is no agency under the Contractual of this office to whom the budget/grant is to be allocated.

STATEMENT OF GRANT RECEIVED AND EXPENSES FOR THE YEAR 2021 -2022

SR. GRANT HEAD GRANT EXPENSES
NO. RECEIVED DURING THE
(in LAKH) YEAR
(in LAKH)
1 PLAN 434.19 434.19

STATEMENT OF GRANT RECEIVED AND EXPENSES FOR THE YEAR 2022 -2023

SR. GRANT HEAD GRANT EXPENSES
NO. RECEIVED DURING THE
(In LAKH) YEAR
(In LAKH)
1 PLAN 448.12 448.12

(xi1) The manner of executive of subsider programmes, including the amounts allocated and
the details and beneficiaries of such programmes.

Not applicable

(xiii) Particulars of recipients of concessions, permits or authorizations granted by it.

Not applicable

(xiv) Details of the information available to or held by it reduced in an electronic form.

Institution web site: http://www.gpvy.cteguj.in/

11. The particulars of facilities available to citizens for obtaining information

including the working hours of a library of reading room if maintained for public

The library and reading room are not for public use. It’s available for the students and
faculty of this institute. Working hours of library is as per college timing.




12. The names, designations, and other particulars of the public information officers

concession, pass,
Bonafde, and
other
certificates,

Transcript,
Provisional,
Students

I card

Sr. Section Portfolio Branch PIO Contact email id
no No.
1. RTI RTI IC TJ 9879674770 | Gp-vyara -
Chaudhari dte@gujarat.gov.in
2. ACPDC D.E, Mech. K'Y Mahale | 9016719677 | Acpdchc974@gmail.com
Help center CtoD
entry
3. | Educational Regarding | Electrical HOD 9979510306 | gpvelec(@gmail.com
GTU HN
registration Chaudhari
Mech. HOD 8238081103 | Gpvmechl@gmail.com
A R Gamit
IC HOD 8238868622 | gpvyic@gmail.com
N P Vasava
Civil HOD 9427124360 | gpvcivil@gmail.com
S U Shah
4 Canteen Food Elect. HN 9979510306 | gpvelec@gmail.com
Chaudhari
5. Student Scholarship S.C, Store 9427124360 | gpveivil@gmail.com
Section S.T, Officer
0.B.C Incharge
6 Student MYSY, T J Chaudhari 9879674770 Gp-vyara -
Section CMSS dte@gujarat.gov.in
Railway, S U Shah 9427124360 gpvstudentsection@g
Bus mail.com




G.T.U

Students
exam form,
hall ticket
and

other

A S Chaudhari

9726366315

dec974owner@gtu.ed
u.in

Store
Officer

Store

J B Patel

9099003499

gpvstore@gmail.com

Account
Section

Tuition

fees, Exam
fees,
Miscellaneous
fees

and account
section
(Grant)

Pradip Gamit

9978380030

Gpvoffice2013@gmail.co
m
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TPO

Training and
placement

A V Kunadiya

9879661875

tpogpvyara@gmail.co
m

12

Library

Book
Bank,
Library
card

I K Pinjara

7567671067

gpvylib@gmail.com

Appellate Officer: Principal

List of Public Information Officer:

Sr.no

Main
PIO

Contact no.

email

id

T J Chaudhari
(Lect. I.C.)

9879674770

Gp-vyara -
dte@gujarat.gov.in

Incharge Principal : Mrs. Rupal Merchant
Email Id: gp-vyara-dte@gujarat.gov.in

Contact no.

02626-220415
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